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Guiding Principles to Support Documentation

Parental A clear policy that defines and outlines the parental leave allowance, flexibility, and the ability to utilize
Penve annual or unpaid leave to extend the parental leave period.
A clear policy defining the flexibility in hours and location, and includes arrangements such as part-time,
Flexible annualized hours and job share.
Work
A clear policy that outlines the nursing break allowance per day employees may utilize upon their return from
leave, and the period in which they may do so.
. An image clearly showcasing the room with its amenities, including a fridge, storage facilities, power outlets,
Family comfortable seating and baby change facilities.
Care ) o i . . . :
Policy, webpage, communications, etc. that includes childcare support such as direct financial support,
vouchers, discounts, domestic helper training being offered to employees, etc.
Images, webpage, communications, employee handbook, etc. that include physical, mental, and emotional
Famil wellbeing support offered to employees. This includes, but is not limited to, counseling, subscription to
amily emotional and mental support services, organized sports events and gym vouchers.
Wellbei
ellbeing
A clear policy that outlines employees cannot be terminated while they are availing parental leave.
Communications or a link to learning resources that show organized sessions informing managers about the
Culture parent-friendly policies and culture of their organization such as how to manage their team as they utilize the

parent-friendly support offered to them.

Important note: Elaborate for each whether it is a standalone policy, a policy that exists under a wider leave policy, is it included within
employee contract, etc.



